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TLIA5058

Manage facility and inventory
requirements

Welcome to this unit of study

This unit involves the skills and knowledge required to
manage a facility and its inventory requirements, in various
contexts within the transport and logistics industry.

Itincludes identifying space, safety and security
requirements; developing a documentation system;
designing storage zones and evaluating facility utilisation.

This unit generally applies to those who provide leadership
of others individually or in teams.

It may be undertaken as:

» part of a formal qualification nationally recognised
through the Australian Qualifications Framework (AQF)

» astand alone unit

» part of a formal skill set
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© smallprint owns all copyright on its products as detailed in the Copyright Act 1968.
It does not issue licenses for reproduction of this material.



Contents

AbOUL this trainer/ass@SSOr SUIE ........occevieeiriieeirrieeireeetrreeteeest e te et ssees e e seses e seessessaesssessassesssesseessessensnessansnes 4
LEAINING FESOUICE.......eiieiiiieieiteete et et e et st e e st st e s et s et e st e s e st e e e e s sat s b e s ea e e e at e e st e e ate s s e s ent e s s e e st esssasntesanesstasnnesssasensess 5
Topic 1: 1dentify SPACE FEQUITEIMENTS ....coiieireririeteerertet ettt ettt ettt ettt b st et e b e st st s b e b e e ebesb e bensenesbessensen 5
Assessing medium-term and 10Ng-term StOrage NEEAS. ......coevveririerierereee ettt 5
Assessing the type and amount of StOrage reQUIrEd .......uvireieiririerieeeisesieeeese e s e e s nes 8
Calculating VOIUME rEOUITEMENTS ....cevivieieiriiriirietetesessestest et st esset e e stessessesessessessessesessesensesessessensessesessensensones 11
Check YOUT UNAErSTANGING ....coovivieiiiriirieietsiesietet ettt sttt ettt ettt b st b et e st sbe st e b et ebesbebensesesbesbensensens 13
Topic 2: Identify safety and SECUNitY FEQUIFEMENTS......iviiieirereete ettt sttt ettt sbe e e b e naene 15
RISK @SSESSIMENT ...ttt ettt b e bt b e s b e et e st e b se e b emeebe s b e sae e esesbesee s eneereseeseneenens 15
Storage handling security and incident/emergency ProCeAUIES.......covivireriertriererereeesesteseeesre e saee e seenes 30

Fire prevention and firefighting SYSTEIMS c..c.ciiirireie ettt sttt st st s s 33
Developing an @VaCUALION PlaN ..ottt ettt ettt et b st st e e st sae st et ebesbesseneesesbessensenees 39
Check YOUT UNAEISTANGAING ....oceiiiiiriieiieiiereetese ettt ettt sttt s bt et e b e sbe e st e besbesbeessenbesbesasensenbesaaensenses 45
Topic 3: Develop and implement docUmMENtation SYSEEM .....cviveiririinieietre ettt s se et sae e eresbeseens 47
ReCOrding @Nd traCing STOCK ....cc.ivirieieirirteteerertet ettt ettt sttt et b e st st e e be st e ste st e st sbesbebeneesesbessensenens 47
RECOITING SYSTRIMS ...ttt sttt sttt ettt b st et e e bt s b st et e st eb e st et entebesbesbe st eseebesbensentebesbesensenens 49
Check YOUT UNAEISTANGAING ....ccviierieriieietiereetese sttt sttt sttt et e b e sbe s st e besbesbe et enbesaesasensensesaaensenses 53
TOPIC 4: DESIGN SLOIAEE ZONES ...utitirieeientieitetete st et ettt st et et e s bt ea e et e s besae et e st e ebe e st e b esbe s st ensesbeebeentenbesbeeneentebesbeensentes 55
WarehoUSE ZONE PlaNNING ....c..ccuiiririeirirereteeste ettt sttt et sttt et s sbe st s be s b st e e e e s besbe e e e ebesbeneeneene 55
Positioning of storage areas, bays and WOrk STatioNS .......c.cceiriririerininiieesceeees et 57
MainteNaNCe aNd CIEANINE ..ccuviiiiiririeeeete ettt sttt st e b et s b s bt et e sbesbesab et e besaeenbessesbesnnensens 59
Check YOUI UNAErSTANGING ....cocvvirieieiririeietststee ettt sttt sttt s e e st sbesbe s e s s ebesbensessesesbasensesessessensenseses 61
Topic 5: Evaluate facility UTIHISATION .....coivieiiiriieieeeeree sttt sttt sttt e st e ne e 63
UsSIiNg @ CONtINUAI SYSTEIM Of MEVIEW .....eruiiiieiieierieictet ettt sttt b sttt et b e sttt b e st st e e ebesbesbeeeneas 63
Assessing storage and hanNdling SYSTEMS ......oviiiiiiiireteee ettt et st s sat e b sbe s e ebe s 66
Assessing product handling and STOrage PrOCESS ....cveiviririerieirerieteese et et st stesse s srestestessesesseseessesassessessens 74
Flexibility Of faCility [aYOUL...c.cvririteieeseec sttt st sttt st sttt st st et e e ebesbesaenseneas 75
EStablishing repOrting SYSTEMIS ..c..eieiiiririecte ettt ettt et be b sttt b e sb et e e ebesbesseneeneas 77
Check YOUT UNAEISTANGAING ....coeiiiiiriieiietiereetese sttt sttt ettt et et s et b e sbe s st e besbesbe e st enbesbesasensenbesaaensenses 83
RTINS . .. ettt bbbt b bbbt bR s R bt e bR R e bR bR b e e R R R b e b et e b eer et rene 85
ASSESSMENT WOTKDOOK ...ttt sre bbb bbb s b s b ssassa s b st st st ssaenis 89
UNIt INFOrMIALION ..ttt st ebe s b st 91
What is competency-based @SSESSMENT? ..ottt sttt sttt sbe st e st s sae e b e st e sbesatesesbesuesnsensens 92
How Will My COmMPetenCY D @SSESSEA?....c.ciiiirieieererete ettt ettt st be st see e sbesbenteneene 93
ASSESSIMENT AZIEEIMENT ...ttt sttt s b e et e bbb e e bt e s bt e s b e e baesbeesbaesaeesraeemnesanesanesaneentens 94
Foundation SKills CRECKIIST.......ccovviiiiiiiiicc ettt 95
SKillS FECOGNITION.....eeeereeeeeeeeeeeertee sttt ree et e e st e e st e e s ae s e sae st s ae st e saessnessesseessessaassesssesssasaesseesaessnessessees 96
Topic 1: 1dentify SPACE FEQUITEIMENTS ....coiiiiirierieeeeee ettt sttt sttt b e sttt s b e sae st et be st e e e e s b sbensenene 97
Topic 2: Identify safety and SECUNitY rE@QUINEMENTS......cvicieiririeeeese ettt e e et ste s e sbesteseseesessassans 98
Topic 3: Develop and implement docUmMENtation SYSLEM .....civiveiririirerieere ettt sttt sse e erestesaens 99
TOPIC 4: DESIZN SLOIAEE ZONES ...ttt sttt ettt ettt ettt sb et e e sb e s b et et e sbe e bt et e besbesaeeasesbeebeeneenbesbeeneeneenne 100
Topic 5: Evaluate facility UTIHISATION ..c.ceivirieieiriieieeer ettt sttt s be st 101

TLIA5058: Manage facility and inventory requirements (Trainer/assessor guide)
© smallprint V5 Jul 2019



KNOWIEAZE QUESTIONS ..ottt st et st ee e st st e s et st e s sae st e saesent e s s e s st e sbesnsesssassnsesssessnsssnsessnssensassnesen 102

Topic 1: 1dentify SPACE rEQUITEIMENTS ....iviieiririeieteerertet ettt ettt s b e e a e e s be st e e eseebe st e senessesbesbenseneesenes 103
Topic 2: Identify safety and SECUNitY reQUITEMENTS......ivivieirireieie ettt sttt 110
Topic 3: Develop and implement dOCUMENTAtioN SYSLEIM ...cciviiiiririrerieerereee et 117
TOPIC 4: DESIZN STOTAEE ZONES ..eeuvieiieteeittenitesitesttesttesutestestesteete e be s be e st esseesbeessaessaesaeesaeesseesssesasesasesnseensesnsesasesses 119
Topic 5: Evaluate facility ULIHSATION ...coivieieiririeieiecreee ettt st s be st e e ebene 123
Topic 6: SPeCific KNOWIEAZE EVIAENCE ....c..cuiiiriiieieteereee ettt sttt st be st se e sbeee 131
PerformManCe tasKS.......ciiiiiiiit bbb b 138
Third party evidence cOlleCtion @grE@MENT ......ccvueiririreieereree et ettt ettt e sbe st ne e sbe e 139
Topic 1: Identify SPACE FEQUITEIMENTS ....icueieiririeieeet ettt ettt sttt st b e s b b e st ebe st e e e e snene 140
Topic 2: Identify safety and SECUNitY re@QUINEMENTS......cvirieiririreieeeere ettt a et be s e eseens 141
Topic 3: Develop and implement doCUMENTAtioN SYSLEIM ....ccviverieirirerieiresee ettt ene 144
TOPIC 4: DESIZN SLOTAEE ZONES ..ttt sttt ettt st e st b e s ae et e st e s bt e st e b e e b e s aeeab et e abesae e b enbe s bt eneensesbesreene 145
Topic 5: Evaluate facility ULIHISATION .....evvivieieirieieie ettt sttt st 146
COMPIELION FECONM. ...ttt ee sttt et s st e et s s e st s se st s ese s st enes s esnesssesatsesesaesasesnsesnssssesnesssasaesnsesntanns 148
8L Ty g F= T o] 11 o =SOSR 149
Trainer/ asseSSOr USEr INSTIUCLIONS .....cc.civiiiiiiiiiititieitct ettt st s e e st sae st s ae st s ae st e s e s e et s e 153

TLIA5058: Manage facility and inventory requirements (Trainer/assessor guide)
© smallprint V5 Jul 2019 e



About this trainer/assessor guide

Learning resource

The learning resource is divided into the following topics:
»»  ldentify space requirements

»»  ldentify safety and security requirements

»>  Develop and implement documentation system

»»  Design storage zones

»»  Evaluate facility utilisation

Each topic provides information to help you gain the skills and knowledge required to perform the work tasks to which they
refer. Read the information and practise the skills described. You should also take the opportunity to undertake additional
independent research. Your trainer/assessor may also provide supplementary information including interpretation of the

contents of this resource.

At the end of each topic is:
»»  asetof true or false questions

»»  aset of multiple choice questions

These questions provide an opportunity to check your understanding and progress. They are self-marking and do not form

part of the assessment for the unit.

Assessment workbook

To have this unit recognised as a formal qualification you need to have your skills and knowledge assessed. The assessment
workbook provides:

»»  information on competency-based assessment

»  instructions on how you will be assessed

»  assessment tools to assess your competence

»  instructions on how to complete the assessment tasks within each assessment tool

To be assessed as competent you need to provide evidence that you have the skills and knowledge to undertake the
requirements of this unit. This assessment of competency is made by a qualified trainer/assessor from a registered training
organisation. You must complete all the assessments as directed by your trainer/assessor to the required standard. It is not
necessary to work through the guide in the order in which it is written. However this is at the discretion of your trainer/

assessor.

Disclaimer

Information contained in this resource is drawn from sources believed to be reliable. The firm, its employees, agents and
contractors do not warrant the correctness of the sources used and accept no responsibility to any person for any errors or

omissions or for any loss or damage howsoever caused from the use of this resource.
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