@ CATAPULT

FNSACC414

Prepare financial statements for non-reporting entities

Table of Contents (Extract)

NOTE: This is a sample only. This cover page is not included in
Catapult Smallprint’s printed books.

This Table of Contents extract is taken from Catapult Smallprint’s
full hardcopy Trainer/Assessor Guide for the unit FNSACC414.

For more information, including using our enhanced online version of
this unit in Catapult LMS, or to purchase the Learner or Trainer printed
books, please see this unit on our website by clicking this link:

https:/icatapultlearning.com.au/product/FNSACC414/

© Catapult Smallprint Pty Ltd



https://catapultlearning.com.au/product/FNSACC414/

Trainer/assessor guide

FNSACC414

Prepare financial statements for non-
reporting entities

Welcome to this unit of study

This unit describes the skills and knowledge required to
prepare financial statements for entities that do not have a
statutory duty to file financial reports with government
agencies and regulators.

It applies to individuals who use specialised knowledge and
systematic approaches to collate and prepare financial L
information in line with accounting standards. H.\;:

It may be undertaken as:

» part of a formal qualification nationally recognised
through the Australian Qualifications Framework (AQF)

» astand alone unit

»» part of a formal skill set

R

© smallprint owns all copyright on its products as detailed in the Copyright Act 1968.
It does not issue licenses for reproduction of this material.



Contents

AbOUL this trainer/ass@SSOr SUIE ........occevieeiriieeirrieeireeetrreeteeest e te et ssees e e seses e seessessaesssessassesssesseessessensnessansnes 4
LEAINING FESOUICE.......eiieiiiieieiteete et et e et st e e st st e s et s et e st e s e st e e e e s sat s b e s ea e e e at e e st e e ate s s e s ent e s s e e st esssasntesanesstasnnesssasensess 5
Topic 1: Compile data required for preparing financial statements for non-reporting entities ........c..c.ccccevuvuenne. 5
Collect data required to produce financial StateMENLS .......coovevieirirerierreeee e e 5

Code, classify, AN CHECK Aata.....ccecveiririiieieisieeeee ettt a e s b b e e ese e b e besseseesessensansenes 10

Check data to confirm CONSISTENCY AN QCCUIACY ...veuiririirieieiririenieteesese et se e e e sbe e s e sbessesassessesaenes 15

Check YOUT UNAErSTANGING ....coovivieiiiriirieietsiesietet ettt sttt ettt ettt b st b et e st sbe st e b et ebesbebensesesbesbensensens 29

Topic 2: Prepare financial statements for NON-reporting ENTILIES ........coeveerereriernneneeeeseee e 31
Prepare fiNanCial STAtEMENTS .....ciii ettt st b et et e st e e ese et e stesaeseesestesaseesessessassanens 31

Review statements for errors and COMPIANCE .....oicveiririnieiereeeeee bbb sa e benees 39

Obtain verification and @UhOFISATION ....c.ccciviieireir et 54

Check YOUT UNAEISTANGING ...coeviirieieiertirieietriert ettt ettt et ettt sttt be sttt e st e bt b e b et ebe s b e bensenesbesbenseneenis 57
RETEIEINCES. ..ttt b bbbt b et b et b bt ebe st s beb e stk e stk e bt b bt b e st ke b et b e Rt e b e e ke st ene e ebe e bene 59
ASSESSMENT WOTKDOOK ...ttt bbb b st e b s st et et st st st st st 61
UNIE INFOIMIGTION ottt st s r et b e bt n bt seen et snenennes 63
What is competency-Dased @SSESSIMENT? .....cuiiiirieieertee ettt ettt et s sbe e be b e nee e ene 64
How Will My COMPELENCY D @SSESSEA?....ouiiiiiirieeieierte ettt sttt sttt et s et st sbe et esbesbeestensessesanensensas 65
ASSESSIMENT AZIEEIMENT ...ttt st s e sttt st e et e e bt e bt e b e et e e bt e be e bt e sbeesb e e beesbeesmeesaeesmeeensesnsesasesnneensens 66
FOUNAAtion SKillsS CRECKIIST.......cuirieiiiiciceee ettt 67
SKillS FECOGNILION.....eeeeireeeeeertecerte ettt seee st et s e sae st e s e ssae s e ssaes e sne st assesssesssssnsssesssessesssesssessesssessesssessessnessesnses 68
Topic 1: Compile data required for preparing financial statements for non-reporting entities ........c.cccccceeenuene 69
Topic 2: Prepare financial statements for NON-reporting ENTILIES ........coevveerererierinnereee e 70
KNOWIEAZE QUESTIONS ...ttt et sre et sre st esse st e st s e e st ssesse s se st e sesssassssnsassssnsesstessesssessesssesseesesnnensens 71
Topic 1: Compile data required for preparing financial statements for non-reporting entities ........c.ccccceueveune 72
Topic 2: Prepare financial statements for NON-reporting ENTILIES .......cvevveiririerieieese e seens 77
Topic 3: SPecific KNOWIEAZE EVIABNCE ....c..ciiiriirieieeet ettt sttt ettt se et e be s be s e e ebe st enseneene 83
PerfOrmMAaNCE tASKS....cociiiiiiietecet e b e st b e b a e s b e st a et st et et st et et st et et et et et st et et e e e neent 86
Third party evidence cOllection AgrEEMENT .......ocveiiiririetresee ettt st e e b sbesae e ebesbenseneens 87
Topic 1: Compile data required for preparing financial statements for non-reporting entities ........c.ccccccevenuene 88
Topic 2: Prepare financial statements for NON-reporting ENTILIES .......ccoevveerererierneneneee e 89
COMPIELION FECOITU. ...ttt et s et s et s e st s se st e s e s e et s ee st s sas e s sesseessesssesseessasseessassesssessansnesnnes 90
Unit mapping and assesSSMENT ChECKIIST ......c.cocveeireirrieeeeeetereeteee ettt see st e sae s essessees e s sees e esaessessanssnasnes 91
Trainer/ asseSSOr USEr INSTIUCLIONS .......cuiiiiiiiiiiiiciitccti ettt ettt ss st s st e st st e st s b e s st ssbe st s sessbenssssens 93

FNSACC414: Prepare financial statements for non-reporting entities (Trainer/assessor guide)
© smallprint V5 Jul 2019



FNSACC414: Prepare financial statements for non-reporting entities (Trainer/assessor guide)
© smallprint V5 Jul 2019 [



About this trainer/assessor guide

Learning resource

The learning resource is divided into the following topics:
»»  Compile data required for preparing financial statements for non-reporting entities

»»  Prepare financial statements for non-reporting entities

Each topic provides information to help you gain the skills and knowledge required to perform the work tasks to which they
refer. Read the information and practise the skills described. You should also take the opportunity to undertake additional
independent research. Your trainer/assessor may also provide supplementary information including interpretation of the

contents of this resource.

At the end of each topic is:
»  asetof true or false questions

»  aset of multiple choice questions

These questions provide an opportunity to check your understanding and progress. They are self-marking and do not form

part of the assessment for the unit.

Assessment workbook

To have this unit recognised as a formal qualification you need to have your skills and knowledge assessed. The assessment
workbook provides:

» information on competency-based assessment

»  instructions on how you will be assessed

»  assessment tools to assess your competence

»» instructions on how to complete the assessment tasks within each assessment tool

To be assessed as competent you need to provide evidence that you have the skills and knowledge to undertake the
requirements of this unit. This assessment of competency is made by a qualified trainer/assessor from a registered training
organisation. You must complete all the assessments as directed by your trainer/assessor to the required standard. It is not
necessary to work through the guide in the order in which it is written. However this is at the discretion of your trainer/

assessor.

Disclaimer

Information contained in this resource is drawn from sources believed to be reliable. The firm, its employees, agents and
contractors do not warrant the correctness of the sources used and accept no responsibility to any person for any errors or

omissions or for any loss or damage howsoever caused from the use of this resource.
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